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Formative self-assessment scaffolding tool of 
students’ competences and skills 

INFORMATION LITERACY 

Formative self-assessment scaffolding tool of students’ competences and skills 

Note: The teacher can choose, from the following attainment goals, those that are relevant to the targets of his/her lesson, to create 

his/her own assessment tool.  

Competences and skills Attainment goals 

       

Not Meeting 
Expectations 

Progressing Proficient Exemplary 

1. Plan strategies to guide 
inquiry 

1.1 I locate and identify the 
problem/issue I want to investigate. 

    

1.2 I locate and write what I already 
know for the problem/issue under 
investigation. 

    

1.3 I identify what kind of information is 
necessary to solve the problem/issue 
I want to investigate. 

    

1.4 I design a strategic plan to search 
information, necessary to solve the 
problem/issue I want to investigate.  

    

1.5 I search and decide, where I can 
locate information, that are 
necessary to solve the problem/issue 
I want to investigate 
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Competences and skills Attainment goals 

       

Not Meeting 
Expectations 

Progressing Proficient Exemplary 

2 Evaluate and select 
information sources and 
tools based on the 
appropriateness to 
specific tasks 

2.1 I use several strategies to locate 
sources of information and 
information 

    

2.2 I understand the importance of 
locating multiple sources of 
information, to find relevant 
information for the problem/issue I 
want to investigate 

    

2.3 I understand that I need to locate 
information from multiple 
information sources (print and digital 
sources like books and articles) 

    

2.4 I locate information resources (e.g. 
from the library, from the internet), 
to find information, that are relevant 
for solving the problem/issue I want 
to investigate. 

    

2.5 I use appropriate tools (e.g. library, 
internet), to locate information 
sources, relevant to solving the 
problem/issue I want to investigate 
(e.g. write phrases and keywords in 
search engines). 
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Competences and skills Attainment goals 

       

Not Meeting 
Expectations 

Progressing Proficient Exemplary 

3 Locate, organise, analyse, 
evaluate, synthesize and 
ethically use information 
from a variety of sources 
and media 

3.1 I locate, from the information 
recourse, the information that are 
relevant for solving the 
problem/issue I want to investigate. 

    

3.2 I collect from the information 
recourses, the information that are 
relevant for solving the 
problem/issue I want to investigate. 

    

3.3 I judge and evaluate the quality of 
the information based on specific 
criteria (e.g. reliable, appropriate, 
reliable, and timely) and choose 
those that are useful for solving the 
problem/issue I want to investigate. 

    

3.4 I analyse, organize, classify relevant 
information, based on their genre 
and content (e.g. video, text), so that 
they are meaningful for myself. 

    

3.5 I save relevant information.      

3.6 I retrieve information I saved to 
effectively use them. 

    



            

 

Formative self-assessment scaffolding tool of 
students’ competences and skills 

Competences and skills Attainment goals 

       

Not Meeting 
Expectations 

Progressing Proficient Exemplary 

3.7 I use information in an ethical and 
legal manner, referring the author 
and the source of the information I 
saved and used. 

    

4 Process information and 
construct new knowledge 

4.1 I understand the content of new 
information. 
 

    

4.2 I connect and incorporate new 
information to my previous 
knowledge. 

    

4.3 I rephrase the information I collected 
and create new content, with respect 
to copyright. 

    

4.4 I review the information, 
understanding the need for further 
information, where necessary. 

    

4.5 I edit and improve my content, based 
on the feedback I received from my 
teacher and/or classmates. 

    

4.6 I use information effectively to solve 
a problem/issue I want to 
investigate.  

    

4.7 I present creatively my solution of 
the problem/issue under 
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Competences and skills Attainment goals 

       

Not Meeting 
Expectations 

Progressing Proficient Exemplary 

investigation, with the use of 
multiple tools (e.g. PowerPoint) and 
digital technologies.  

4.8 I share the content I create, with the 
appropriate copyright licenses (e.g. 
copyright, creative commons). 

    

5 Integrate new knowledge 
and apply to new 
situations 

5.1 I connect my previous knowledge 
with new information and new 
knowledge I acquired.  

    

5.2 I adapt new information and new 
knowledge I acquired to my existing 
knowledge 

    

5.3 Based on the new knowledge I 
acquired, I confirm or question ideas 
and assumptions, mine or others.  

    

5.4 Based on the new knowledge I 
acquired, I solve future problems. 

    

5.5 I recognize that information literacy 
is a precondition for lifelong learning 
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AUTONOMOUS LEARNING 

Formative self-assessment scaffolding tool of students’ competences and skills 

Note: The teacher can choose, from the following attainment goals, those that are relevant to the targets of his/her lesson, to create 

his/her own assessment tool.  

 

 
Competences and skills 

Attainment goals 

 
 
 

   

Not Meeting 
Expectations 

Progressing Proficient Exemplary 

1. Identify significant needs 
for learning based on 
their prior knowledge 

1.1 I describe what I know about the 
subject.  

    

1.2 I describe any relevant skills that I 
have. 

    

1.3 I describe any relevant experiences.       

1.4 I describe gaps in my previous 
knowledge. 

    

1.5 I describe what I would like/expect 
to know by the end of the unit.  

    

1.6 I describe what I would like/expect 
to be able to do by the end of the 
unit. 

    

1.7 I describe what skills I expect to 
have by the end of the unit. 

    

2.1 I define goals to achieve about the 
subject.  
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2. Define goals to achieve 
and develop a strategy to 
achieve them 

2.2 I define goals about my behaviour.      

2.3 I define goals about my skills.      

2.4 My goals are achievable.  
    

2.5 My goals are specific, clear, simple, 
complete and explicit.  

    

2.6 My goals are useful and important.      

2.7 I revisit my goals and redefine them 
in the light of new information.  

    

2.8 I mention digital tools and 
environments that can support the 
achievement of my goals. 

    

2.9 I write ideas on how to achieve my 
goals. I develop a strategy to 
achieve my goals.  

    

2.10 I develop a strategy to achieve my 
goals. 

    

2.11 I suggest resources that will help me 
to achieve my goals. 

    

2.12 I change my strategy in the light of 
new information and resources. 

    

2.13 I think about the effectiveness of my 
strategy. 

    

3. Plan and manage 
activities to implement 
strategy 

3.1 I analyse my strategy into 
tasks/activities to achieve my goals.  

    

3.2 I analyse my strategy into roles.      
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3.3 I write what the expected outcomes 
are.  

    

3.4 I set a timeframe for my strategy. I 
plan my time according to the work. 

    

3.5 I locate resources that will help me 
achieve my strategy. 

    

3.6 I mention digital tools and 
environments that can support my 
strategy. 

    

3.7 I elaborate on each task/activity in 
detail so as to be implemented. 

    

3.8 I elaborate on each activities into 
tasks, goals, expected outcomes, 
roles, resources and timeframe. 

    

3.9 I collect and analyse information to 
identify solutions and/or make 
informed decisions. 

    

3.10 I document the implementation of 
each task. 

    

4. Evaluate process and 
results and provide 
evidence for achievement 

4.1 I use various assessment technics 
(self-assessment, peer- assessment, 
teacher assessment) to evaluate my 
working process. 

    

4.2 I use various assessment technics 
(self-assessment, peer- assessment, 
teacher assessment) to evaluate my 
results. 
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4.3 I mention whether my results are as 
I expect and how satisfied I feel  

    

4.4 I assess whether I reached my goals.     

4.5 I evaluate the efficiency of the tools 
(digital and not) I used.  

    

4.6 I evaluate my way of working, the 
process of my work, the strategies 
that I use. 

    

4.7 I think about what I could have done 
better and find ways to improve for 
the future. 

    

4.8 I use digital tools to register my 
learning process.  

    

4.9 I gather evidence of learning 
achievements. 

    

4.10 I use digital tools to follow the 
results.  

    

4.11 I use digital storage and retrieval 
tools for managing evidence. 

    

4.12 I apply criteria for the selecting of 
evidence of learning. 

    

4.13 I describe and adapt criteria for 
gathering evidence of learning.  

    

4.14 I share my learning achievements.     

4.15 I use digital tools to show and share 
his learning achievements. 
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4.16 I identify and describe the purpose 
of sharing specific learning 
achievements. 

    

5. Reflect and explore 
alternative approaches 
(metacognition of their 
learning cycle) 

5.1 I define assessment criteria and 
procedures of their learning cycle. 

    

5.2 I use feedback to improve the 
learning cycle process. 

    

5.3 I use my learning cycle experience 
for the development of  a new 
learning cycle 

    

5.4 I reflect about the learning 
procedures and strategies that 
worked/satisfied me.   

    

5.5 I think about the reasons some 
learning procedures and strategies 
failed. 

    

5.6 I assess whether I improved and on 
what. 

    

5.7 I reflect about what I could have 
done better and what I would 
change if I done it again.  

    

5.8 I reflect regarding what I could do to 
improve.  
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COLLABORATION AND COMMUNICATION 

Formative self-assessment scaffolding tool of students’ competences and skills 

Note: The teacher can choose, from the following attainment goals, those that are relevant to the targets of his/her lesson, to create 

his/her own assessment tool.  

Competences and skills   Attainment Goals         
Not meeting 
expectations   

Progressive Proficient Exemplary 

1. Interact, collaborate, and 
publish with peers, 
experts, or others 
employing a variety of 
tools and environments.  

1.1. I develop a good relationship with 
my peers  

    

1.2. I recognize the value of 
collaboration for the attainment of 
common goals   

    

1.3. I respect the views of my peers even  
if they are different from mine  

    

1.4. I listen carefully to what my peers 
have to say, and then I express my 
own opinion   

    

1.5.  I participate in the process of task 
allocation within my team  

    

1.6. I take on specific tasks within a 
group 
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Competences and skills   Attainment Goals         
Not meeting 
expectations   

Progressive Proficient Exemplary 

1.7.  I use digital tools when 
collaborating with others 

    

1.8. When using digital tools, I respect 
other people’s feelings and I take 
care not to offend anyone  

    

1.9. I share information and materials 
along with my peers in an ethical 
manner  

    

2. Communicate 
information and ideas 
effectively to multiple 
audiences using a variety 
of media and formats. 

2.1. I use digital tools to share 
information and materials with my 
peers  

    

2.2. I use different digital tools in 
order to create materials  

    

2.3. I communicate information and 
ideas to multiple audiences  by using 
online tools 

    

2.4. I use appropriate tools and 
language in order for my audience to 
understand what I am trying to 
communicate     

    

2.5. I protect users’ privacy during the 
sharing of information  
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Competences and skills   Attainment Goals         
Not meeting 
expectations   

Progressive Proficient Exemplary 

2.6. I reference all the sources I have 
used in an assignment, in order to 
protect intellectual property rights 
and acknowledge the work of other 
authors 

    

3. Contribute to project 
teams to produce original 
works or solve problems. 

3.1. I actively participate in the 
allocation of tasks within a team as 
well as in the drafting of an action 
plan  

    

3.2. I carry out the tasks that have 
been assigned to me within the team   

    

3.3. I gather, organize and store 
information in different digital 
spaces according to what has been 
agreed by the team  

    

3.4. If something does not work, I 
discuss with my peers and I propose 
solutions about what could be done 

    

3.5. I give feedback to the members 
of the team  

    

3.6. I accept the feedback that  I 
receive from my peers and I try to 
improve my work 
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Competences and skills   Attainment Goals         
Not meeting 
expectations   

Progressive Proficient Exemplary 

3.7. I submit my work within the 
timeframe that has been agreed by 
the team  

    

4. Develop cultural 
understanding and global 
awareness by engaging 
with learners of other 
cultures. 

4.1 I listen carefully when people from 
different cultures express their views   

    

4.2 I appreciate the work of people from 
different cultures and I take care to 
collaborate smoothly with them  

    

4.3 I am interested in global challenges ( 
e.g. Migration) and I take action 
regarding those 
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CREATIVITY AND INNOVATION AREA 

Formative self-assessment scaffolding tool of students’ competences and skills 

Note: The teacher can choose, from the following attainment goals, those that are relevant to the targets of his/her lesson, to create 

his/her own assessment tool.  

Competences and skills Attainment goals 

       

Not meeting 
expectations   

Progressive  Proficient Exemplary 

1. Identify and match needs 
with possible solutions   

 

1.1 I identify and gather the 
requirements of the problem I need 
to solve   

    

1.2 I identify  previously proposed as 
well as original ideas for solving the 
specific problem  

    

1.3 I critically evaluate possible ideas/ 
solutions in order to select the most 
appropriate one  

    

1.4 I put together an action plan (means, 
time) for the implementation of my 
idea 

    

2. Integrating and re-
elaborating  
 

2.1. I identify resources and ideas for 
the solving of a specific problem or 
for the production of original work  
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Competences and skills Attainment goals 

       

Not meeting 
expectations   

Progressive  Proficient Exemplary 

2.2. I critically evaluate existing 
sources and ideas, and I  select those 
which could be useful to the solution 
of the problem I need to solve or to 
the production of original work 

    

2.3. I  integrate previous knowledge 
into existing resources and ideas   

    

2.4. I modify and re-elaborate  
existing resources and ideas 
according to the needs of my work, in 
order to produce an original piece of 
work   

    

3. Innovating and creatively 
using tools and resources  
 

3.1. I identify appropriate tools and 
resources for contributing creatively  
to the creation and refinement of the 
produced work   

    

3.2. I utilize tools and means in an 
appropriate and creative manner for 
producing my product 

    

3.3. I enhance creativity by utilizing 
digital tools 
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Competences and skills Attainment goals 

       

Not meeting 
expectations   

Progressive  Proficient Exemplary 

4. Create original works as a 
means of expression 

4.1. I create a unique piece of work     

4.2. My final product is original      

4.3. My final product is well-made     

4.4. My final product shows a personal 
touch  

    

4.5. My final product is considered 
interesting and attracts the 
attention of the audience  

    

4.6. My final product is useful       

4.7. My product would work in the real 
world 

    

4.8. I reflect on the production process 
and improve my final product  

    

4.9. I present my final product to the 
audience in an inventive way  

    

4.10. I manage to maintain the 
audience’s interest during the 
presentation of the final product   

    



            

 

Formative self-assessment scaffolding tool of 
students’ competences and skills 

Competences and skills Attainment goals 

       

Not meeting 
expectations   

Progressive  Proficient Exemplary 

4.11. I use feedback from my teacher 
or peers appropriately in order to 
improve my product  

    

 


